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GUIDELINES OF PROFESSIONAL CODE OF CONDUCT FOR EMPLOYEES
[Framed under Sections 40 (1) (o) (p) and 41(1) of the Karnataka State Universities

Act, 2000]

1. TITLE:
These Guidelines may be called as the “KUVEMPU UNIVERSITY GUIDELINES

OF PROFESSIONAL CODE OF CONDUCT FOR EMPLOYEES”.
2. COMMENCEMENT:

These Guidelines shall come into force from the date of Approval from University
Syndicate.
3. DEFINITIONS:

In these Guidelines, unless the context otherwise requires:-
1. “Employees” means both teaching and non-teaching employees of Kuvempu

University
2. “Members of family” in relation to an employee include,-
3. the wife or husband as the case may be of the employee, whether residing with

the employee or not but does not include a wife or husband, as the case may be,
separated from the employee by a decree or order of a competent court;

4. Son or daughter or step – son or step – daughter of an Employee and wholly
dependent on him, but does not include a child or step – child who is no longer in
any way dependent on the Employee or of whose custody the Employee has been
deprived by or under any law; and

5. Any other person related, whether by blood or marriage, to the employee or to
the employee’s wife or husband and wholly dependent on the employee.

6. “Syndicate” means the Syndicate of Kuvempu University established under
section 28 of the Karnataka State Universities Act 2000.

7. “University” means Kuvempu University.
4. GENERAL PRINCIPLES

1. Every Employee shall at all times-
(a) Maintain absolute integrity;
(b) Maintain devotion to duty; and
(c) Do nothing which is unbecoming of a Employee ; and
(d) Should not involve in any criminal activity.

2. Every Employee shall maintain-
(a) High ethical standards;
(b) Political neutrality;
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(c) Principles of merit, fairness and impartiality in the discharge of hisduties;
(d) Accountability and transparency;
(e) Responsiveness to the public; and
(f) Courtesy and good behavior with the public.

3. Every Employee holding a supervisory post shall take all possible steps to ensure
the integrity and devotion to duty of all Employee s for the time being under his
control and authority.

4. Every Employee shall, in the discharge of his duties, act in a courteous manner.
5. Every Employee shall,-

(a) Commit himself to and uphold the supremacy of the Constitution and
democratic values;

(b) Defend and uphold the sovereignty and integrity of India, the security of
State, public order, decency and morality;

(c) Take decisions solely in public interest and use or cause to use public
resources efficiently, effectively and economically;

(d) Declare any private interest relating to his public duties and take steps to
resolve any conflicts in a way that protects the public interest;

(e) Not place himself under any financial or other obligations to any individual
or organization which may influence him in the performance of his official
duties;

(f) Not misuse his position as civil servant and not take decisions in order to
derive financial or material benefits for himself, his family or his friends;

(g) Make choices, take decisions and make recommendations on merit alone;
(h) Act with fairness and impartiality and not discriminate against any person

or party.;
(i) Refrain from doing anything which is or may be contrary to any law, rules,

regulations and established practices;
(j) Maintain discipline in the discharge of his duties and be liable to implement

the lawful orders duly communicated to him;
(k) Be liable to maintain confidentiality in the performance of his official duties

as required by any laws for the time being in force, particularly with regard
to information, disclosure of which may prejudicially affect the sovereignty
and integrity of India, the security of State, strategic, scientific or economic
interests of the State, friendly relations with foreign countries or lead to
incitement of an offence or unlawful gains to any person;

(l) Perform and discharge his duties with the highest degree of professionalism
and dedication to the best of his abilities.
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Explanation: An Employee, who, among other acts, habitually fails to perform a
task assigned to him within the time set for the purpose and with the quality
of performance expected of him, shall be deemed to be lacking in devotion
to duty for the purpose of sub-rule (1) and sub-rule (3).

(m) Draw the attention of superior officers to the fact that any proposed course
of action is contrary to any rule or law or is at variance with the policies of
the Government or there is a lapse of procedure in a given case, at any
stage;

(n) Make every effort to acquire professional knowledge and experience required
for achieving excellence in his duties and endeavour to update the knowledge
of his field and prepare himself for advanced methods of Office
Administration; and

(o) Avoid dilatory tactics in official dealings with the public or wilfully cause
delays in disposal of the work assigned to him/her with malafide intentions.

         6. (a) No Employee shall, in the performance of his official duties or in the exercise
of powers conferred on him, act otherwise than in his own best judgment to
be true and correct except when he is acting under the direction of his
official superior;

(b) The direction of the official superior shall ordinarily be in writing. Where
the issue of oral direction becomes unavoidable, in view of urgency the
official superior shall, either suo motu or on a request from the subordinate
Employee concerned, confirm it in writing immediately thereafter; and

(c) A employee who has received oral direction from his official superior shall
seek confirmation of the same in writing as early as possible and in such a
case, it shall be the duty of the official superior to confirm the direction in
writing.

Explanation- Nothing in clause (c) of sub-rule (6) shall be construed as
empowering the Employee to evade his responsibilities by seeking instruction
from or approval of a superior officer or authority when such instructions
are not necessary under the scheme of distribution and delegation of powers
and responsibilities.

7. Punctuality in attendance- Every Employee shall attend the office in time and
devote maximum time towards performance of his official duties and in the
exigencies of service and on the instruction of higher authorities shall work in
excess of office hours.

8. Every Employee shall at the time of his entry into University service, make an
oath as per the Karnataka Civil Service Rules.
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5. TAKING PART IN POLITICS AND ELECTIONS
1. No Employee shall be a member of, or be otherwise associated with, any political

party or any organization which takes part in politics nor shall he take part in,
subscribe in aid of, or assist in any other manner, any political movement or
activity.

2. It shall be the duty of every Employee to endeavour to prevent any member of his
family from taking part in, subscribing in aid of or assisting in any other manner,
any movement or activity which is, or tends directly or indirectly to be, subversive
of the University as by law established and where a Employee is unable to prevent
a member of his family from taking part in, or subscribing in aid of or assisting in
any other manner, any such movement or activity, he shall make a report to that
effect to the University.

3. If any question arises whether a party is a political party or whether any
organization takes part in politics or whether any movement or activity falls within
the scope of Guidelines 5 (2), the decision of the Vice-chancellor thereon shall be
final.

4. No Employee shall canvas or otherwise interfere with or use his influence in
connection with or take part in, an election to Parliament or any house of the
State Legislature or any local Authority, Provided that,-
i.. An employee qualified to vote at any such election may exercise his right

to vote, but where he does so, he shall give no indication of the manner he
proposes to vote or has voted or to whom he proposed to vote or voted.

ii. An employee shall not be deemed to have contravened the provisions of
these sub-Guidelines by reason only that he assists in the conduct of an
election in the due performance of a duty imposed on him by or under any
law for the time being in force.

Explanation: The display by an employee on his body, vehicle or residence or in
social media of any electoral symbol shall amount to using his influence in
connection with an election within the meaning of this sub-Guidelines.

6. CONTESTING ELECTION TO SPORTS BODIES ETC
While contesting an elective office in any sports association and activities relating to

such sports activities, an employee shall abide by instructions issued in this behalf by the
University.
7. JOINING OF ASSOCIATION BY AN EMPLOYEE

No Employee shall join, or continue to be a member of an association, the objects or
activities of which are prejudicial to the interest of the sovereignty and integrity of India or
public order or morality.
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8. LEAVING JURISDICTION AND PRIVATE FOREIGN TOURS
1. No Employee while on leave or otherwise, except in cases of urgency save as a

part of his official duties leave the jurisdiction of the place of his duty or
headquarters without intimation or permission of the authority competent to
sanction leave.

2. No Employee shall undertake private foreign tour without getting prior permission
from the competent authority. Such request shall be considered as per the rules
and instructions governing the sanction of such private foreign tours.

9. DEMONSTRATION AND STRIKES
No employee of the University shall-

1. Engage himself or participate in any demonstration which is prejudicial to the
interest of the sovereignty and integrity of India, the security of the State, friendly
relations with a foreign State, public order, decency or morality, or which involves
contempt of court, defamation or incitement to an offence; or

2. Resort to, or in any way instigate, incite or abet, any form of strike by any number
of Employees.

Explanation: For the purpose of this rule, “Strike” means a cessation or slowing down
of work (including any unauthorized absence from duty) by a body of University
employees acting in combination or a concerted refusal or a refusal under a
common understanding, of any number of University employees to work.

10. CONNECTION WITH PRESS, RADIO OR TELEVISION, PARTICIPATING
IN PERFORMING ARTS OR MASS MEDIAS OF ANYKIND OR PUBLICATION
OF BOOKS, ARTICLES ETC

1. No employee shall, except with the previous sanction of the Government, own
wholly or in part, or conduct or participate in the Editing or Management of any
News Papers or other Periodical Publication.

2. No Employee shall, except with the previous sanction of the competent authority
or except in the bona-fide discharge of his duties,-
(a) publish a book himself or through a publisher, or contribute an article to a

book or a compilation of articles, or
(b) participate in a Radio Broadcast, film or television serials or contribute to

an article or write a letter to a newspaper or periodical either in his own
name or anonymously or pseudonymously or in the name of any other person;
Provided that no such sanction shall be required-
(i) If such publication is through a publisher and is of a purely literary,

artistic or scientific Character; or
(ii) If such broadcast, telecast, film or Writing is of a purely literary, Artistic

or Scientific Character.
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Provided further that, an employee, without sanction of the the University may
engage himself occasionally in artistic, literary, scientific and other such cultural
or academic activities having no commercial gain provided that his duties are not
affected by such activities.

3. Authorship of a Text-Book for use in Recognized Schools: No Employee who
is a member of the text book committee shall write or edit any of the text books
for use in a recognized school during his membership of the committee.

11. CRITICISM OF THE POLICY OR ACTION OF UNIVERSITY OR ANY
OTHER STATE GOVERNMENT OR CENTRAL GOVERNMENT

1. No Employee shall, in any radio broadcast or television programme or
communication over any public media or in any document published in his own
name or anonymously, pseudonymously or in the name of any other person in
any communication to the press or in any public utterance, make any statement
of fact or opinion,-
(i) which has the effect of an adverse criticism of any current or recent policy

or action of the University, Central Government or of any other State
Government;
Provided that nothing contained in this clause shall apply to bona-fide
expression of views by any Employee as an office bearer of a recognized
association of such Employee for the purposes of safeguarding the conditions
of service of such Employees or for securing an improvement thereof;

(ii) which is capable of embarrassing the relations between the University, the
Central Government or the Government of any other State or foreign state:

Provided that, nothing in this rule shall apply to any statement made or views
expressed by an Employee in his official capacity or in the due performance of
the duties assigned to him.

12.   EVIDENCE BEFORE COMMITTEE OR ANY OTHER AUTHORITY
1. Save as provided in sub-Guidelines (3), no Employee shall, except with the revious

sanction of the The University, give evidence in connection with any enquiry
conducted by any person, committee or authority.

2. Where any sanction has been accorded under sub-rule (1), no Employee giving
such evidence shall criticize the policy or any action of the University, the Central
Government or of any other State Government.

3. Nothing in this rule shall apply to.-
a) Evidence given to an enquiry before an authority appointed by the University,

the Central Government, Parliament or a State Legislature; or
b) Evidence given in any judicial enquiry; or
c) Evidence given at any departmental enquiry ordered by the University,

Central Government or any other State Government.
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4. No Employee who has given evidence referred in sub-Guidelines (3),  shall give
publicity to such evidence.

13. COMMUNICATION OF OFFICIAL INFORMATION
Every Employee shall, in performance of his duties in good faith, communicate

information to a person in accordance with the provisions of the Right to Information Act,
2005 (Central Act 22 of 2005) and the rules made there under:
Provided that, no Employee shall, except in accordance with any general or special orders of
the University or in performance in good faith of the duties assigned to him, communicate,
directly or indirectly by any means including electronic means, any official document or any
part thereof or classified information to any Employee or any other person to whom he is not
authorized to communicate such document or classified information.
14. SUBSCRIPTION

No Employee shall except with the previous sanction of the University, ask for or
accept contributions to, or otherwise associate himself with the raising of any funds or other
collections in cash or in kind in pursuance of any object whatsoever.
Provided that registered service associations may collect subscription, which shall be
voluntary.
15. GIFTS

1. Save as otherwise provided in these rules, no Employee shall accept, or permit
any member of his family, or any other person acting on his behalf to accept any
gift.
Explanation- The expression gift shall include free transport, boarding, lodging
or other service or any other pecuniary advantage when provided by any person
other than a near relative or personal friend having no official dealing with the
Employee.
Note I: A casual meal, lift or other local hospitality shall not be deemed to be a
gift.
Note II: An Employee shall avoid accepting lavish hospitality or frequent
hospitality from any individual having official dealings with him or from industrial
or commercial firms or organizations.

2. On the occasions, such as weddings, anniversaries, funerals or religious functions,
when the making of a gift is in conformity with the prevailing religious or social
practice, an Employee may accept a gift from any of his near relatives but he
shall make a report to the the University if the value of such a gift exceeds the
monthly basic salary of the Employee.

3. On such occasions as are specified in sub-Guidelines (2), an Employee may
accept gifts from his personal friends having no official dealings with him but he
shall make a report to the the University if the value of any such gift exceeds one
half of the monthly basic salary of the Employee
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4. In any other case, an Employee shall not accept or permit any member of his
family or any other person acting on his behalf to accept any gift without the
sanction of the University if the value thereof exceeds one-fourth of the monthly
basic salary of the Employee.

5. If any question arises as to whether any gift is one which can be accepted without
the permission of the University or if an Employee is in any doubt as to whether
a gift offered to him is one which can be accepted without the permission of the
University, a reference shall be made to the University and the decision of the
Vice-chancellor thereon shall be final.

16. DOWRY
No Employee shall,-
1. Give or take or abet the giving or taking of dowry; or
2. Demand, directly or indirectly, from the parents or guardian of a bride or

bridegroom, as the case may be, any dowry.
Explanation- For the purposes of this rule dowry has the same meaning as in the
Dowry Prohibition Act, 1961 (Central Act 28 of 1961).

17. PUBLIC DEMONSTRATION IN HONOUR OF EMPLOYEES
No Employee shall except with the previous sanction of the University, receive any

complimentary or valedictory address or accept any testimonial or attend any meeting or
entertainment held in his honour, or in the honour of any other Employee;
Provided that nothing in this rule shall apply to:-

1. Farewell entertainment of a substantially private and informal character held in
honour of an Employee or any other Employee on the occasion of his retirement
or transfer or any person who has quit the service of any Government; or

2. The acceptance of simple and inexpensive entertainment arranged by the public
bodies or institutions.
Note: Exercise of pressure or influence of any sort on any Employee to induce
him to subscribe towards any farewell entertainment even if it is of a substantially
private or informal character is prohibited.

18. PRIVATE TRADE OR EMPLOYMENT
(1) No Employee shall except with the previous sanction of the University engage

directly or indirectly in any trade or business or negotiate for, or undertake, any
other employment:
Provided that, an Employee may without such sanction, undertake honorary work
of a social or charitable nature or occasional work of a literary, artistic, or scientific
character subject to the following conditions, namely:-
(a) He shall within a period of one month of his undertaking any such work,

report to the University giving full details;
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(b) His official duties do not thereby suffer, and
(c) He shall discontinue any such work, if so directed by the University.
Provided further that, if the undertaking of any such work involves holding of an
elective office, he shall not seek election to any such office without the previous
sanction of the University.
Explanation I: Canvassing by an Employee for a candidate or candidates for an
elective office referred to in the second proviso shall be deemed to be a breach of
this sub-rule.
Explanation II: Canvassing by an Employee in support of the business or
insurance agency or commission agency, owned or managed byhis or her spouse
or any other member of his family shall be deemed to be a breach of this sub-
Guidelines.

(2) Every Employee shall report to the University if any member of his family is
engaged in a trade or business or owns or manages an insurance agency or
commission agency.

(3) No Employee shall without the previous sanction of the University except in the
discharge of his official duties take part in the registration, promotion or
management of any bank or other company which is required to be registered
under the Companies Act, 1956 (Central Act 1 of 1956) or any other law for the
time being in force or any cooperative society for commercial purposes:
Provided that, a Employee may take part in the registration, promotion or
management of a co-operative society substantially for the benefit of Employees,
registered or deemed to be registered under the Karnataka Co-operative Societies
Act, 1959 (Karnataka Act 11 of 1959) or of a literary, scientific, or charitable
society registered or deemed to be registered under the Karnataka Societies
Registration Act, 1960 (Karnataka Act 17 of 1960).

(4) No Employee shall accept any fee for any work done by him for any public body
or any private person without the general or special sanction of the University.

19. RESTRICTION ON PRIVATE WORK/ASSIGNMENT OUTSIDE THE OFFICE
DUTIES

1. Participation in Private Establishments etc. by Employees holding various teaching
and non-teaching posts of Doctors: An Employee holding any of the teaching and
non-teaching posts of doctors / medical officers shall not maintain or have financial
interest in any private nursing home, hospital, diagnostic laboratory, pharmacy or
related establishments. Nor shall he habitually accommodate paying patients in
his own residence for more than 24 hours. He may, however, treat patients in a
private nursing home / hospital outside duty hours provided that the nursing home/
hospital is not reserved for the admission of his own cases and allows the admission
of patients of any other registered medical practitioner.
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2. No teaching staff of any designation or in any capacity shall establish or have a
financial interest in a private tutorial by whatever name by himself or in the name
of another person or body for imparting tuitions for any educational/ professional
classes on commercial basis or impart tuition in such tutorials for commercial
gains.

3. No Employee working in any post requiring professional or technical skills shall
utilize his professional or technical skills for any private purpose for financial
gain or commercial motive unless permitted by the University.

20. OBSERVING CANONS OF FINANCIAL PROPRIETY IN EXPENDITURE OF
PUBLIC MONEY AND PROPER USE OF AMENITIES ETC

1. Every Employee shall exercise the same vigilance in respect of expenditure
incurred from Government money and resources as a person of ordinary prudence
would exercise in respect of the expenditure of his own money;

2. No Employee shall exercise his powers of sanctioning expenditure to pass an
order which will be directly or indirectly to his own advantage;

3. University revenues shall not be utilised for the benefit of a particular person or
section of the community unless,-
(a) A claim for the amount could be enforced in a court of law, or
(b) The expenditure is in pursuance of a recognised policy or custom;

4. No Employee shall sanction any expenditure which is likely to involve at a later
date expenditure beyond his own powers of sanction;

5. The amount of allowances, such as travelling allowances, granted to meet
expenditure of a particular type, shall be so regulated that the allowances are not
on the whole sources of profit to the recipients;

6. It is the duty of every Employee not merely to observe complete integrity in
financial matters, but also to be constantly watchful to see that the best possible
value is obtained for all public funds spent by him or under his control and to
guard scrupulously against every kind of wasteful expenditure from public funds.

7. No Employee shall misuse, misappropriate or carelessly use or make use for
private purposes the amenities provided to him by the University to facilitate the
discharge of his duties.

8. No Employee shall sub-let, lease or otherwise allow occupation by any person,
of University accommodation which has been allotted to him.

9. No Employee shall claim the amount for facilities which he has not actually
utilized.

21. USE OF SERVICES WITHOUT PAYMENT
No Employee shall, without making due and adequate payment, avail himself of any

service or entertainment for which a hire or price or admission fee is charged.
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22. INVESTMENT, LENDING AND BORROWING
1. No Employee shall speculate in any stock, share or other investment.

Explanation- Frequent purchase or sale or both, of shares, securities or other
investments shall be deemed to be speculation within the meaning of this sub-
Guidelines.

2. No Employee shall make or permit any member of his family or any person
acting on his behalf to make any investment which is likely to embarrass or
influence him in the discharge of his official duties.

3. If any question arises whether any transaction is of the nature referred in sub-
Guidelines (1) or sub-Guidelines (2), it shall be referred to the Vice-chancellor
whose decision thereon shall be final.

        4.
(a) No Employee shall except with the previous sanction of the University and

save in the ordinary course of business with a bank or a firm of standing
duly authorised to conduct banking business either himself or through any
member of his family or any other person acting on his behalf,-

(b) lend or borrow or deposit money as principal or agent, to, or from, or with
any person or firm or private limited company within the local limits of his
authority or with whom he is likely to have official dealings, or otherwise
place himself under any pecuniary obligation to such person, or firm or
private limited company; and

(c) lend money to any person for interest or in a manner whereby return in
money or in kind is charged or paid:
Provided that, an Employee may give to, or accept from a relative or personal
friend, a purely temporary loan of an amount not exceeding his six months
emoluments free of interest or operate a credit account with a bona-fide
tradesman or make an advance of pay to his private employee:
Provided further that, nothing in this sub-Guidelines shall apply in respect
 of any transaction entered into by an Employee, with the previous sanction
of the University.

(d) When an Employee is appointed or transferred to post of such nature as
would involve him in the breach of any of the provisions of sub-statue (2)
or sub-Guidelines (4), he shall forthwith report the circumstances to
University and shall thereafter act in accordance with such order as maybe
made by the University.

23. INSOLVENCY AND HABITUAL INDEBTEDNESS
An Employee shall so manage his private affairs as to avoid habitual indebtedness or

insolvency. A Employee against whom any legal proceedings is instituted for the recovery of
any debt due from him or for adjudging him as an insolvent shall forthwith report the full
facts of the legal proceedings to the University.
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Note- The burden of proving that the insolvency or indebtedness was the result of
circumstances which with the exercise of ordinary diligence, the Employee could not have
foreseen, or over which he had no control and had not proceeded from extravagant or dissipated
habits, shall be upon the Employee .
Explanation- If a Employee is adjudged or declared insolvent or has incurred debts
aggregating a sum which in ordinary circumstances he could not repay within a period of
two years or if a part of his salary is frequently attached for debt or has been continuously so
attached for a period of two years, or is attached for a sum which in ordinary circumstances
he could not repay within a period of two years, he shall be presumed to have contravened
this rule.
24. MOVABLE, IMMOVABLE AND VALUABLE PROPERTY

1. Every Employee on his first appointment to any service or post, shall submit a
return of his movable and immovable assets in the prescribed proforma giving
full details regarding the immovable property inherited, owned, acquired or held
by him on lease or mortgage, either in his own name or in the name of any
member of his family or in the name of any other person along with supporting
documents within three months.

2. Thereafter every Employee shall at the interval of every twelve months ending
on 31st December submit an annual return of his assets and liabilities and of all
members of his family in such form as maybe specified by the University giving
full particulars regarding-
(a) the immovable property inherited by him or any member of his family or

owned or acquired by him or any member of his family on lease or mortgage,
either in his own name or in the name of any member of his family or in the
name of any other persons;

(b) shares, debentures, postal Cumulative Time Deposits and cash including
bank deposits inherited by him or any member or his family or similarly
owned, acquired or held by him or any member of his family;

(c) other movable property inherited by him or any member of his family or
similarly owned, acquired or held by him or any member of his family; or if
the value of movable property exceeds the present basic pay of post held by
the Employee .

(d) debts or other liabilities incurred by him or any member of his family directly
or indirectly.
Note: In all returns the value of items of movable worth less than rupees ten
thousand may be added and shown as a lump sum. The value of articles of
daily use as clothes, utensils, crockery or books need not be included in
such return.

3. No Employee or any member of his family shall, except with the previous
knowledge of the The University, acquire or dispose of any immovable property
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by lease, mortgage, purchase, sale, gift or otherwise either in his own name or in
the name of any member of his family:
Provided that where a Employee , for valid reasons acquires or disposes any
immovable property without previous knowledge the University, shall report such
transaction to the University within two months after such transaction with details
and supporting documents along with reasons. The University, if it is satisfied
with the reasons given by the Employee are acceptable, may after examination of
the documents and details submitted by the Employee, may make a note accepting
such transaction post-fact.
Provided further, that the previous sanction of the University shall be obtained
by the Employee if any such transaction is with a person having official dealing
with the Employee :
Provided further that, nothing in this sub-rule shall apply to the transactions entered
into by a member of the family of the Employee out of his or her own funds
(including Gifts, inheritance, etc.,) as distinct from the funds of the Employee
himself, in his own name and in his own right.

4. Every Employee shall report to the University every transaction concerning
movable property owned or held by him or any member of his family either in his
own name or in the name of a member of his family, if the value of such property
exceeds the monthly basic salary of the Employee :
Provided that, the previous sanction of the University shall be obtained if any
such transaction is with a person having official dealings with the Employee:
Provided further that, nothing in this sub-rule shall apply to the transactions entered
into by a member of the family of the Employee out of his own funds (including
gifts, inheritance etc.,) as distinct from the funds of the Employee himself, in his
own name and in his own right.

5. Every Employee shall report to the The University transaction concerning cash
received by him or by any member of his family from sources other than the
Employee ’s salary and allowances, insurance or provident fund, if such cash
exceeds the monthly basic salary of the Employee .

6. Notwithstanding anything contained in sub-Guidelines (1), the University may,
at any time, by general or special order, require a Employee to furnish, within a
period specified in the order, a full and complete statement of such movable or
immovable property held or acquired by him or any member of his family or on
his behalf or by any member of his family as may be specified in the order. Such
statement shall, if so required by the University, include the details of the means
by which, or the source from which such property was acquired.
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Explanation: For the purpose of this Guidelines-
(a) “Lease” means, except where it is obtained from or granted to, a person having

official dealings with the Employee, a lease of immovable property from year to
year or for any term exceeding one year or reserving yearly rent.

(b) The expression “movable property” includes,-
(i) Jewellery, insurance policies, provident fund, share, securities, postal

Cumulative Term Deposits and debentures;
(ii) Loans advanced by such Employee s whether secured or not;
(iii) “Motor vehicles” or “vehicles” as defined in the Motor Vehicles Act, 1988

(Central Act 59 of 1988) or any other means of conveyance, and;
(iv) Refrigerators, television sets, and electronic devices such as mobile phones,

laptops, computers, audio-visual devices etc.,
25. RESTRICTIONS IN RELATION TO ACQUISITION AND DISPOSAL OF
IMMOVABLE PROPERTY OUTSIDE INDIA AND TRANSACTIONS WITH
FOREIGNERS, ETC
Notwithstanding anything contained in sub-Guidelines (2) of Guidelines 24, no Employee
shall, except with the previous sanction of the University-

1. acquire, by purchase, mortgage, lease, gift or otherwise, either in his own name
or in the name of any member of his family, any immovable property situated
outside India;

2. dispose off by sale, mortgage, gift or otherwise, or grant any lease in respect of
any immovable property situated outside India which was acquired or is held by
him either in his own name or in the name of any member of his family; and

3. enter into any transaction with any foreigner, foreign Government, foreign
organization or concern -
(a) for the acquisition by purchase, mortgage, gift or otherwise either in his

own name or in the name of any member of his family, of any immovable
property; and

(b) for the disposal by sale, mortgage, gift or otherwise or the grant of any lease
in respect of any immovable property which was acquired or is held by him
either in his own name or in the name of any member of his family.

26. VINDICATION OF ACTS AND CHARACTER OF EMPLOYEES
1. No Employee shall, except with the previous sanction of the University have

recourse to any court or to the press for the vindication of any official act, which
has been the subject matter of adverse criticism or an attack of a defamatory
character.

2. Nothing in this rule shall be deemed to prohibit a Employee from vindicating his
private character or any act done by him in his private capacity and where an
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action for vindicating his private character or any act done by him in private
capacity is taken. The Employee shall submit a report to the University regarding
such action.
Explanation: This Guidelines shall not apply to a case where an Employee files
a writ petition before a competent court or a writ petition before the Hon’ble
High Court of Karnataka, seeking enforcement of his rights under the rules
regulating conditions of service.

27. GUARDIANSHIP OF MINORS
An Employee may not without the previous sanction of the University, act as a legal

guardian of the person or property of a minor other than his dependent.
Explanation: A dependent for the purpose of this Guidelines means an Employee’s wife,
children and step Children and Grand Children and shall also include his Sisters, brothers,
nephews and nieces if residing with him and wholly dependent upon him.
28. CANVASSING OF NON-OFFICIAL OR OTHER INFLUENCE

No Employee shall bring or attempt to bring any political or other influence to bear
upon any superior authority to further his interests in respect of matters pertaining to his
service under the University.
29. PERSONAL REPRESENTATIONS OF THE EMPLOYEE

1. Any representation by an Employee shall only be made through proper channel,
and whenever it is addressed to the Registrar, the advance copy shall only be
submitted to the P.A., to the Vice-chancellor but not to the Government, Ministers
or MLAs.

2. An Employee may submit his representation to his immediate higher authority
for consideration. If his representation is not considered by his immediate authority
or endorsement is not given to him within two months, he may submit his
representation to the next higher authority.

3. No repeated representation shall be submitted when his representation is under
consideration or an endorsement is already given or a decision on his representation
has already been taken.

30. RESTRICTIONS REGARDING MARRIAGE
Notwithstanding anything permissible under personal law for time being applicable to

an Employee
1. No Employee shall enter into, or contract a marriage with a person having a

living wife or husband
2. No Employee having a living wife or husband, shall enter into or contract a

marriage with any person:
Provided that the University may permit a Employee to enter into or contract,
any such marriage as is referred in sub-Guidelines (1) or sub-Guidelines (2) if it
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is satisfied that- there are sufficient and valid grounds for so doing and which is
legally permissible.

3. An Employee who has married or marries a person other than of Indian nationality
shall forthwith intimate the fact to the University.

31. CONSUMPTION OF INTOXICATING DRINKS AND DRUGS
A Employee shall,-

1. Strictly abide by any law relating to intoxicating drinks or drugs in force in any
area in which he may happen to be for the time being;

2. Not be under the influence of any intoxicating drink or drug during the course of
his official duty and shall also take due care that the performance of his duties at
any time is not affected in any way by the influence of such drink or drug.

3. Refrain from consuming any intoxicating drink or drug in a public place.
4. Not appear in a public place in a state of intoxication; and
5. Not habitually use any intoxicating drink or drug to excess.
Explanation: For the purpose of this Guidelines, ‘public place’ means any place or

premises (including a conveyance) to which the public have or are permitted to
have, access, whether on payment or otherwise; but does not include the premises
licensed by the University.

32. ENGAGING THE MINOR TO WORK
1. No Employee shall employ any child below the age of eighteen years to work for

domestic help or for his official use.
2. Breach of sub-Guidelines (1), by any Employee shall amount to a grave

misconduct.
33. PROHIBITION OF SEXUAL HARASSMENT

No Employee shall indulge in any act of sexual harassment of any woman in work
place or in any other place.
Explanation: For the purpose of this Guidelines, “Sexual harassment” includes such
unwelcome sexually determined (whether directly or by implication) behavior as;

1. Physical contact and advances;
2. A demand or request for sexual favours;
3. Sexually coloured remarks;
4. Showing pornography; or
5. Any other unwelcome physical, verbal or non-verbal conduct of sexual nature.

34. TAKING CARE OF HUSBAND/WIFE, CHILDREN AND PARENTS
1. No Employee shall neglect taking care of the basic necessities, such as food,

clothing, shelter and education, of his or her husband and wife and children.
2. No Employee shall neglect taking care of his parents.
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35. PURSUANCE OF HIGHER STUDIES
Unless expressly provided otherwise, no Employee shall pursue Higher Studies without

prior permission from the University. Such request shall be considered in the light of rules,
instructions and guidelines issued in this behalf.
36. INTERPRETATION

If any question arises relating to the interpretation of these Guidelines, it shall be
referred to the Vice-chancellor whose decision thereon shall be final.
37. APPLICATION OF OTHER GUIDELINES

All other Guidelines regulating the conditions of service of the employees of Kuvempu
University which are made or deemed to have been made under the Karnataka State Civil
Services in so far as they are not inconsistent with the provisions of these Guidelines shall be
applicable to the persons appointed in the University.
38. REMOVAL OF DIFFICULTIES

In case of any difficulties arising in the implementation of the Guidelines, the Vice-
Chancellor of the University is competent to take such decision as he/she may deem fit on
the merits of each case.

-------------------------
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Dear Student,

Welcome to Kuvempu University! The purpose
of this handbook is to offer you a glimpse of the
university, the layout of the campus and facilities, and
a diversity of courses offered. We are situated at the
edge of a rich, but sensitive biodiversity forest. Thus, it
is very important that we follow certain norms as to the
way in which we conduct ourselves and the things we
need to be sensitive about during our stay on this
‘precious, campus.

Prof. Sharath Ananthamurthy
                                                    Vice- Chancellor.
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THE UNIVERSITY
The University, is named after the poet laureate and literary icon Kuppalli Venkatappa

Puttappa (KUVEMPU), also the first to win the Jnanapeetha Award for Kannada. Kuvempu‘s
unwavering commitment towards inculcating in all citizens a holistic view of life and the
world and his advocacy of the Universal Brotherhood of man are the “foundations” on
which Kuvempu University is built. He is revered for his proposing the five guiding principles
for mankind – Manujamatha (The religion of humanity), Vishwapatha (Universal Path),
Sarvodaya (The welfare of all), Samanvaya (Reconciliation) and Poornadrusti (Integral
Vision). Kuvempu University is a State University established in 1987 by the act of the
Karnataka State Legislature through an amendment No.28/1976 dated 29 January 1989 under
the Karnataka State Universities Act 1976.  It has 35 Post-Graduate Departments of Studies
in the Faculty of Arts, Commerce, Law, Science and Education. The University has 84
affiliated colleges and 03 constituent colleges, and one directly administered college under
its jurisdiction that is spread over 2 districts- Shimoga and Chikkamagaluru. It also has two
post-graduate centres, one each at Kadur and Chikkamagaluru. The campus has a vibrant
and exciting atmosphere with seminars, symposia, special lectures and workshops around
the year. Each programme of studies has updated its syllabus from time to time keeping in
mind the ever-changing needs of society. Research in the university is marked by its
innovativeness, originality and contemporaneity.

CORE VALUES AND MISSION
Core Values of the University

Global Outlook - Regional Focus
Commitment to Equity and Social Justice
Conservation of Natural Resources and Cultural Heritage
Humanism and Holistic View

Vision & Mission of the University
Vision: Kuvempu University shall strive to become an International Centre of Excellence

in teaching and research to provide high quality value-based education to all
through various modes to meet the global challenges

Mission: To foster creativity in teaching, learning and research to build a knowledge base
and promote quality initiatives. To provide access to education for all. Develop
human resources to meet the needs of society

OUR CAMPUSES
Jnana Sahyadri, the main campus of Kuvempu University is located at Shankaraghatta

at 28 kms from Shimoga town and 18 km from Bhadravathi. The campus is only 2 kms away
from the magnificent Bhadra Reservoir of the river Bhadra. The main buildings of the
University have been constructed on a small hillock, and blend naturally with the landscape.
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The entire campus, located by the foothills of the Western Ghats, is spread across an
area of 230 acres, The region has salubrious climate throughout the year and is pollution-
free.

Post graduate centre at Kadur - With the objective of providing higher education to
rural youth, Kuvempu University established a Post-graduate Centre at Basavanagara, Kadur.
It is spread over 65 acres near Shivamogga-Bengaluru highway and 7 kms away from Kadur
town. Four courses are offered here; M. Com, MA Economics, M.Sc. Chemistry and M.Sc.
Pharmaceutical Chemistry. It has separate hostels for boys and girls.

Post Graduate centre at Chikkamagalur - To further promote the motto, “Quality
Education for all” and to encourage rural students in seeking admission to Postgraduate
programmes, University has started one more centre at Chikkamagaluru. Four courses are
offered here: M. Com, MA Kannada, M.A. Political Science and M.Sc. Mathematics.

OVERVIEW OF DEPARTMENTS AND ACADEMIC PROGRAMMES
The academic programmes are organized around schools with the PG departments

being divided into 9 schools. The department profile and contact details of the respective
chairman can be found in the university website.

School of Languages: 

NAME OF THE PG 
DEPARTMENT 

PROGRAMS OFFERED 

Kannada Bharathi MA and PhD 

English MA and PhD 

Hindi MA and PhD 

Urdu MA and PhD 

Sanskrit (Located at Sahyadri college 
campus, Shimoga) 

MA and PhD 

School of Social Sciences: 

Sociology MA and PhD 

Political Science MA and PhD 

History and Archaeology MA and PhD 

Social work MA and PhD 

Journalism and Mass communication MA and PhD 

Economics MA and PhD 
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School of Business Studies: 

Commerce (at Main campus, PG 
centerKadur and Chikkamagalur) 

MCom and PhD 

Business Administration MBA 

MBA (HRM) and PhD 

Tourism Administration MTA and PhD 

 

School of Physical Sciences: 

Mathematics MSc and PhD 

Computer Science MSc and PhD 

Computer Applications MSc and PhD 

Physics MSc and PhD 

Electronics MSc and PhD 

Library and Information Science MSc and PhD 

School of Chemical Sciences: 

Chemistry (At Main Campus and PG 
center, Kadur) 

MSc and PhD 

Industrial Chemistry MSc and PhD 

Biochemistry MSc and PhD 

Pharmaceutical Chemistry (At PG 
Center, Kadur) 

MSc and PhD 

Food Technology MSc and PhD 

School of BioSciences:  

Applied Botany MSc and PhD 

Applied Zoology MSc and PhD 

Microbiology MSc and PhD 

Wildlife management MSc and PhD 

Clinical Psychology MSc and PhD 

School of Earth Resources & Environmental Science: 

Environmental Science MSc and PhD 

Applied Geology MSc in MRSA, ESRM and PhD 

School of Education: 

Education M.Ed and PhD 

Physical Education B.P.Ed and M. P. Ed 
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Other Programmes:
The University offers PG Diploma in YOGA. The students are encouraged to take

the special mandatory credit courses like Computer and Soft skills, Language and
communication skills and Art of Living.

STUDENT AMENITIES
Library

The Library is housed in a modern and well-equipped building with excellent
infrastructure, facilities for reading, borrowing and reference to the students, teachers and
research scholars of all Departments. The library has kept pace with modernization by adopting
appropriate information and communication technology. The library serves its users with
traditional print sources such as books, reference sources, journals, magazines, reports, theses,
dissertations, etc. It provides access to online resources such as e-journals, e-database, and
e-portals. The library has access to more than 7000 e-resources under the eShodhsindhu
programme of the UGC- Inflibnet Centre.

Green Library: The University offers a unique green experience of browsing hundreds
of books and journals and other resources through Wi-Fi, to students amidst the lush green
environs. The green library, established in a cool, calm, serene bamboo forest is surrounded
by trees and creepers and occasionally filled with music of bird calls!!
Language Laboratory

To train the students in English for communication, a fully computerized modern
language lab has been established in the PG Department of English at the university.
Hostels

There are four hostels for the post-graduate students on the main campus - two men’s
hostels and two women’s hostels. Besides, there is a working women’s hostel on the campus
providing accommodation to students and research scholars. The hostel for students belonging
to backward classes and minorities (established near the main campus by the Government of
Karnataka) provides hostel facility exclusively for the post-graduate students of the university.
Students are advised to apply for hostels immediately after admission (on the same day). At
P. G. Centre, Kadur, there are two hostels for students.
Fitness Centre Sports

The University pays due attention to Sports mainly through the Department of Physical
Education. Inter-Collegiate Sports competitions among the affiliated and constituent colleges,
are being regularly organized. The Director of Physical Education supervises collegiate sports
activities. Sporting activities for the Post- Graduate students is organized by the P.G. Sports
Secretary, and is under the supervision of the Director of Physical Education. The University
has established a well-equipped Indoor Sports Complex which has facilities for various
games such as Volley Ball, Basket Ball and Table Tennis. It houses modern multi gymnasium
too.  The indoor stadium has separate accommodation facilities for inmates.
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There is an Indoor Gym with latest equipment available for students and faculty and
the university maintains a sprint track next to the Chemical Sciences block.
Cafeteria and Bank and other amenities

There is a well-furnished canteen on the campus. Snacks and vegetarian food are
available to the students, employees and visitors.

There is also a branch of the State Bank of India in the campus. The university also
hosts a post office, a refreshment point.

The campus has a bookstall situated in the first floor just besides the cafeteria in
student’s multiutility building. The bookstall caters to all the books and stationery requirements
of the students.

The university has a health center with an ambulance and dedicated staff and attendants.
Museums

Kuvempu University has four important museums apart from subject specific museums
at the department level. These museums have unique and rare artifacts. A visit to the museums
is indeed a valuable and educational experience!
Keladi Museum & Historical Research Bureau, located at Keladi:

The Keladi Museum houses a unique collection of manuscripts, sculptures and
paintings. Created through the untiring efforts of the Epigraphist and Historian Sri Keladi
Gunda Jois in 1960, it was later handed over to Kuvempu University by the State Government
to Kuvempu University for further development. The museum houses about 2500 palm leaf
manuscripts, more than 2000 paper manuscripts (written in Kannada, Sanskrit and Telugu)
and four hundred palm leaf manuscripts in Tigalari. The reference library of the Museum
contains material relating to history of Keladi, neighboring States and Indian history, art &
archaeology. In addition, the library possesses old periodicals, journals and other research
materials.  Keladi Museum has a publishing wing, research centre and it provides facilities
to research scholars. This museum is 8 Kms away from Sagara town.

1. History & Archeology Museum, located in the main Campus:
This museum has many rare artifacts pertinent to early human settlements, local
history and culture. All these artifacts are registered.

2. Dr. B. R. Ambedkar Museum, located in the main Campus:
This museum is located in the Basava Sabha Bhavana auditorium complex and
depicts the life history and achievements of Dr. B. R. Ambedkar.

3. Rock museum at Department of Geology, located in the main Campus:
The Department of Geology houses a good collection of all types of rocks and
minerals found in the Western Ghats

.
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Prasaranga
Prasaranga, the publication and extension wing of the University, plays a key role in

disseminating knowledge and in building a bridge between the academic world and the
society at large. Extension Lectures, Publication of Books and University Newsletters are
among the varied activities of Prasaranga.
Directorate of Distance Education (DDE)

To create and foster university-society relationship with the motto “Education for
All”, the Directorate of Distance Education of the university has been offering under-graduate,
post-graduate and P.G Diploma courses. Under open and distance learning and online learning
mode. The objective is to take quality education to the doorsteps of the aspirants of higher
education. The Directorate of Distance Education has catered to the educational needs of
7,23,632 students since its inception. Well equipped with supporting staff and academic
faculty, it possesses modern facilities like IVRS and SMS information service.  In addition
to providing the study material in SIM mode, the timely online declarations of results are
salient features of DDE.  For more information visit the website .
Note: The distance education program is currently suspended on Govt. of Karnataka order,
but will soon be revived.
International Student’s Centre

This Centre facilitates overseas students in their pursuit of higher education and
research in the University. The Centre offers counseling on the best courses available in the
university, thus helping students choose and narrow down their area of study.
Women’s Study Centre

A Women’s Studies Centre undertakes outreach and extension programmes aiming at
empowering women students in the campus. The centre is empowered to assist women
students in the campus, offer counseling programmes, conduct vocational training programmes
for rural women, and ensure harmonious and enriching gender wellbeing in the campus
through inculcating gender sensitivity. The Centre has been given the responsibility to offer
academic programmes in gender studies.
Health Centre

The University has a well-equipped primary Health Centre with male and female
doctors and who are assisted by adequate staff. The Centre has both an out- patient and in-
patient facility. It has separate male and female wards for in-patients. In addition to the
preliminary diagnostic facilities, on-line ECG analysis with the expert medical advice of
Narayana Hrudayalaya, Bangalore is provided.  Recently, the university has launched
‘Cashless treatment’ programme for its employees at Fortis Hospital, Bangalore. Ambulance
service is also available at the health centre.
Wi-fi Enabled Campus

The University provides Wi-Fi internet network facility for all students and employees
of the university in the entire campus.
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CCTV Monitored Secure Campus
With the objective of providing maximum security to students, entire campus is

monitored through CCTV. Further, a dedicated group of security persons are employed to
ensure safety and safeguard assets.
City Office

The city office is located near the Sahyadri College, Shivamogga on the B.H By-pass
road. Students’ requirements like migration certificates, provisional degree certificates and
other academic / examination related documents are issued to the students from this office
also.
Guest House

The Guest House is situated in an enchanting location. It is situated on a hillock with
a view of backwaters of Bhadra Reservoir. It also provides an elegant view of the project
area. It has air- conditioned rooms and excellent catering facilities. There is also an exclusive
Lake View Guest House with suites.
Reprographic Centre

The University has a reprographic facility at the student’s multipurpose building inside
the campus for all the xerox, binding and other reprographic needs of students.
Meeting/Conference Halls

The university has various meeting/conference halls catering the needs based on size
of the audience.
Prof. Gajendragad Hall at Chemical sciences block with seating capacity of 100 delegates
Prof. P. Venkataramaiah Hall at Library complex seating capacity of 80 delegates
Prof. S. P. Hiremath Hall at Examination block with seating capacity of 150 delegates
Basava Bhavan auditorium with seating capacity of 1000 delegates.
Open Air Auditorium.

An auditorium of 150 student capacity is there at PG center, Kadur. All the halls are
well furnished and has best acoustics for carrying academic events.
Fully Computerized Examination Branch

The examination branch of the University is fully computerized. This has helped in
maintaining transparency and fairness. It also facilitates timely, accurate and prompt
declaration/announcement of results. The degree certificates carry a photograph of the student,
a hologram and are laminated before issue. These serve as innovative security measures.
The University has introduced the OMR answer sheets for Indian Constitution and
Environmental studies being taught at UG level in the colleges.
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ADMISSION TO PG PROGRAMMES
Applying to programmes:

Admission to all Post-graduate Courses / Post-graduate Diploma / Certificate Courses
under Kuvempu University jurisdiction will be done only through UUCMS Portal  where all
the necessary information is available.
Mode of Admission:

Admission of candidates depends upon the availability of seats in the order of merit
in the respective reservation categories, strictly following the roster and the relevant rules
relating to admission, fees and other details will be effective as prevailing at the time of
admission.

There is a centralized system of admission for Post-Graduate Courses of Kuvempu
University. Each Department will have an Admission Committee which verifies the
applications and documents/certificates and prepares a consolidated merit list, in descending
order of merit on the basis of the percentage of marks secured by the candidates in the
qualifying examination (or entrance test or both). The above list/s will be announced on the
University website. The lists will also be uploaded to the university website. No intimation
will be sent to the candidates separately for their admission. Hence, the applicants are advised
to see the University web site . Candidates shall personally appear for the admission with all
original documents and certificates, prescribed fees and photographs. Applicants are required
to report at the counselling centre of the Department concerned before 10.30 am on the date/
s of admission and remain throughout admission.

Admissions to various PG programmes and seat matrix are done in strict adherence
to reservation policy of the Govt. of Karnataka.
Fee Payment:

1. The fee shall be paid for the full year during the admission process. Mode of
fee payment for new students is through online transfer or NEFT or whichever the
mode prescribed by the university in accordance with UUCMS fee remittance policy

2. The fee structure is given in the university website and will be updated as and
when the instructions are published in gazette by Govt. of Karnataka

3. Students are expected to pay the fee for the next higher class and to clear all
their dues including fine for breakages or damages before collecting the admission
ticket for exams.
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FEE CONCESSION AND SCHOLARSHIPS
1. The university offers fee concession in strict adherence to Orders/ Gazettes/

Notifications issued by Govt. of Karnataka from time to time to the eligible students.
2. The university has established BCM cell to facilitate the students in availing

various scholarships to eligible students of PG as well as PhD programmes.
3. The cell circulates the notifications by Govt. of Karnataka as well as by Govt.

of India funding agencies, intimates the target pool well in advance through circulars
as well as social media handles. The cell also takes care of processing the application
and submitting to concerned funding agencies.  The cell also keeps a track of fellowship
disbursal to eligible candidates.

4. The university also supports the PhD students by a monthly fellowship from
the internal resources. A strict adherence to roster and financial code is maintained in
such matters.

ACADEMICS AT KUVEMPU UNIVERSITY
Choice Based Credit System (CBCS) – Excerpts from Regulations

The Post Graduate Courses of Kuvempu University are governed by the Choice Based
Credit System (CBCS) – Choice referring to the flexibility offered to the students for selecting
a suitable combination of courses or papers and the Credit referring to the unit by which the
teaching/course work is measured. CBCS is learner centred by eliciting active participation
of teachers establishing close interaction between the teachers and the students that contributes
towards quality of education.
1. Structure of P. G. Programmes:

There are four categories of courses viz., Hard Core Courses, Soft Core Courses,
Elective Courses and Soft Skill Courses for every P. G Programme.
1. Hard- and Soft-Core Courses are the courses offered by the Department concerned.

Each student shall compulsorily undertake project work leading to a Project Report.
The credits for each Hard-Core Course ranges from 3 to 6 and that of Soft-Core
Course,  from 2 to 4.

2. Elective Courses are the courses offered by other Departments. Each elective
course carries 2 weights. Students of all P. G Programmes shall select, study and
successfully complete at least one Elective Course (out of a number of Elective
Courses offered by other Departments, List of Elective Courses is given later)
each in II and III Semesters earning at least four credits

3. Besides, there are three Soft Skill Courses viz., Communication Skills, Computer
Skills and Life Skills. These Courses are offered by the Departments of Studies in
English, Computer Science and Commerce respectively for the students of all
Departments of P. G Studies. Each of these three courses carries one credit and
there shall be no semester end examination for these courses. However, to
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successfully complete the Master’s Degree every student must complete these
courses earning three credits within the first two semesters.

2. Continuous Assessment Programmes and Evaluation:
Out of the total marks for each course, 25 marks are earmarked for Continuous

Assessment (Internal Assessment) and the remaining 75 marks for the semester-end
examination. Internal assessment marks are awarded on the basis of the following components.

Sl. No.  Continuous Assessment Programme  Maximum
Marks 

01 
 
02 
 
 
 
 
03 
 
04 

 
Two Session Tests (5 marks per test) 
 
Seminar/Group Discussion  
(assessed on the basis of writing, comprehension, 
communication, articulation, and presentation 
skills) 
 
Field Work and/or Assignments and  
 
Regularity and Attendance 

10 
 
5 
 
 
5 
 
5 

 In the case of elective courses, each elective course carries a maximum of 50 marks
comprising 40 marks for semester-end examination and 10 marks for internal assessment. In
this case, internal assessment marks are awarded to the students based on a test (5 marks),
assignment-cum-group discussion (2.5 marks), and regularity of the students in attending
the classes (2.5 marks).
3. Semester-end Examination and Evaluation:

Semester-end examination of three-hour duration for 75 marks is conducted for each
of Hard- and Soft-Core Courses. However, in the case of Elective Courses, the semester-end
examination is for 40 marks for 1½ hours for each course. Project Reports and answer
scripts of the semester-end examination are evaluated by two examiners (one internal and
another external; however, under no circumstances a script/project report is valued only by
two internal examiners).

The marks awarded to that answer script/project report is the average of these two
evaluations. If the difference in the marks between two evaluations exceeds 20% of the
maximum marks, such a script/project report is valued by a third external examiner. The
marks awarded to that answer script or project report shall be the average of two nearer
marks out of the three evaluations. In the fourth semester, the project report shall be evaluated
for 75 marks by both internal and external examiners. And for the remaining 25 marks,
project viva-voce examination shall be conducted by the Board of Examiners. For the purpose
of evaluation, answer scripts are coded. There is also a provision for challenge valuation.
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4. Grading and Declaration of Result
1. Grade means an index of conversion of marks secured by a candidate after completing

the prescribed credits and relevant examination in each course.
2. Grade and Credit Points are computed for each course considering the marks se-

cured and the credits earned in each course. Grade Points are computed by dividing
the marks secured by the candidate in each course by 10% of the maximum marks for
that course. And Credit Points are determined by multiplying the Grade Points in
each course by the credits of that course. Both the Grade Points and Credit Points
shall be computed for each course in each semester

3. Grade Point Average (GPA) is computed and given to each candidate based on his/
her semester performance. This is determined by dividing the sum of credit points
earned by the student in all the courses of a semester by the total number of credits
for which the candidate has taken examination in that semester

4. Cumulative Grade Point Average (CGPA) is computed for the whole academic
programme considering the aggregate of Credit Points of all the semesters earned by
the student and dividing this sum by the total credits of all the semesters

5. The CGPA obtained as above is the base for the determination of Grade and for the
declaration of the result as follows.

CGPA  Result grade  Description of Result 
Grade 

< 4.50 - 4.50 < 5.00 
 5.00 < 5.50 
5.50 < 6.00 
6.00 < 6.50 
6.50 < 7.50 
>7.50 

D 
C 
B 
B+ 

A 
A+ 

A ++ 

Fail 
Pass 
Second Class 
High Second Class 
First Class 
High First Class 
First Class with Distinction 

Issue of Certificates:
1. Applications for Bonafide, Tuition fee to avail education loan, Study certificate and

Transfer Certificate can be obtained from the respective department on request.
Duplicates will not normally be issued.

2. Convocation Certificate, Provisional pass certificate, Marks Card and other certificates
will be issued to students who complete their programme within the normal programme
period. A fee shall be paid by the student as prescribed by the university. Students
who complete the programme after the normal period should apply for these certificates
separately. The time taken for the issue of said certificates will be strictly in line with
SAKALA scheme of Govt. of Karnataka.



12

Student Handbook

CAMPUS CULTURE AND REGULATIONS
General Regulations:

1. The working day is divided into two sessions, the forenoon session and afternoon
session. Attendance is marked at the commencement of each period.

2. Every student must have the prescribed laboratory records and dissecting instruments
etc.

3. Use of internet by the students on the campus is expected to be for their academic
enrichment only after registration at University Central Computational Facility
(UCCF), Sharing of login password with others is Strictly prohibited and the user
shall take the full responsibility of internet traffic from his/her registered device.

4. Tests are held periodically in every subject for their continuous evaluation.
5. Students must not join any club or society or involve in any engagement that would

interfere with their studies without the prior permission of the Director-Student Welfare
6. Students are forbidden to organize or attend any meeting within the University, or

collect money for any purpose or circulate among the students any notice or petition
of any kind or paste it on the School notice board without the written permission of
the Registrar.

7. Active participation in politics is not compatible with the academic life of students
and as such students are expected not to indulge in public activities, which are of a
political nature.

8. Students are not permitted to make complaints in a body or present any collective
petition, but are welcome to present their case, if any, either individually or through
their proper representatives.

9. Students must abide by the dress code specified by the University/ Department.
Students must have a minimum of 75% attendance to be permitted to write the End
Semester Examination (ESE). Approved leave applications will be considered only if
the overall attendance is above 70% on the last working day.

Rules of conduct:
Deeply committed to upholding the value systems of the University, the departments
expects its students to conduct themselves in such a manner which reflects the highest
standards of academic discipline.
Students should be seated in their respective classrooms at the prescribed time. Students
are expected to make use of the library and other learning resources during free time.
Unnecessary movement of students in the corridors of the University buildings during
lecture hours or sitting on the steps of the staircase or on the steps of the portico of the
department premises is not permitted.
Students must possess their valid identity card, whenever they come to the University
and show it to the persons concerned whenever asked for. Congregating on the road
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in front of the University or at the entrance of the University is to be avoided. Students
must drive their vehicles in the campus at a moderate speed of 20kmph.
Students should maintain decorum and discipline at all times, both inside and outside
the campus. Those who are guilty of serious misconduct or whose presence is
detrimental to the order and discipline on the campus are liable to be expelled. Code
of conduct on the campus includes safeguarding the University property, keeping the
place clean and tidy and following the prescribed dress code.

Anti-ragging policy:
The university strictly follows the anti-ragging policy as notified by the Univesity

Grants Commission.
Dress code guidelines:

Although the university has no specified “dress code”, dressing should conform to
the norms of decorum befitting an institution of higher learning. Body piercing, tattooing
and fancy colouring of hair will be frowned upon. So please don’t indulge in them!!
Leave rules for students:

1. The minimum attendance requirement as per the department norms is 75%. Students
who fail to meet this minimum percentage of attendance are liable to be detained in
the current semester. If detained, a student shall repeat and complete the semester
before being promoted to the next semester.

2. Students who are detained due to shortage of attendance will be considered for
readmission only once during the period of their course of study at the University.

3. No student shall absent himself/herself from classes without the permission of the
program coordinator / HoD.

4. Students who are absent from classes for two weeks or more continuously without
written permission of the Department Chairman or Director, Student welfare, will be
considered to have dropped out of the University.

5. Students who need to be absent due to personal reasons shall apply with a duly filled
leave application form to the concerned HoD.

6. Any type of leave application (personal/ co-curricular activities) has to be collected
by the student. Leave letter, and the proof for the reasons should be submitted to the
department HoD within three working days of re-joining the classes.

7. Application for leave of absence may be rejected by the HOD if its genuineness is
suspect.
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STUDENT DEVELOPMENT
Research & Development:

All Postgraduate departments of the University are currently pursuing research in
fundamental and applied areas of study. The Science departments have good laboratories,
instrumentation and infrastructural facilities. The University also has a central folklore
museum, different Chairs of Studies, and a Centre for studies on local culture, helping in
conducting research in the relevant fields. At present 19 research projects are being carried
out totaling more than Rs. 1.05 crore.
University Sports and Cultural Meet:

The athletic and artistic potentials of the students, teaching and administration staff
take a competitive turn making the entire campus vibrant, vivacious, creative and colorful,
where winners emerge out of their collective effort,
Sahyadri Utsava:

The co-curricular activities are a high priority on the campus. These activities are
organised by the Co- curricular Activities Association which consists of a co-ordinator from
the faculty and student representatives from all P. G Departments. A highlight of the activities
is the annual youth festival (Sahyadri Utsava) of students from affiliated colleges and the
Post-Graduate Departments. Selected participants represent the university at inter- university
youth festivals. The outstanding performers in these activities are felicitated by the university
with the Gold medal ‘Nirankushamathi’.
Swachchata Andolana:

As a positive response to the life-threatening environmental degradation, the University
staff and students clean up the entire campus and the roads in and around the institution.
This helps in maintaining the beauty of the campus and assuring a clean and healthy
surrounding for the people in the campus.
Aasare:

It is a unique programme started by the university from 2011-12. The programme
aims at carrying out special activities for the students to enhance their physical and mental
abilities.
National Service Scheme (NSS):

Kuvempu University NSS wing is recognised as one of the best in Karnataka State
and has also received Indira Gandhi NSS National Award for 2014-15. The NSS wing
organizes annual camps, national camps and socially relevant programmes. It also coordinates
the adult literacy programmes in which the students can participate actively. The outstanding
performer in NSS activities are felicitated by the university with the Gold medal Aniketana.
SC/ST and OBC Cells:

The Scheduled Castes and Scheduled Tribes, and OBC Cells have been established
to provide special assistance to students belonging to Scheduled Castes, Scheduled Tribes
and other Backward Communities. The cells monitor fellowships and scholarships to SC,
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ST, and OBC researchers and P. G students. These Cells also organize remedial classes
and coaching classes for the competitive examinations.
International Students Cell:

In order to facilitate the students from overseas in pursuing higher education and
research in the university, International Students Centre has been established. The centre,
after thorough verification of documents, recommends enrolment.
Differently abled Centre:

To assist the special needs of the students who have any kind of physical or
psychological disabilities, a separate center is established. Information on financial aids and
scholarships will be available here.
Student Counseling Center:

Kuvempu University has introduced student counseling at different levels. Apart from
the course counseling, there is also continuous expert counselling for students to help them
to overcome their problems.
Earn and Learn Scheme:

To supplement the financial needs of the students, a unique and useful Earn and
Learn Scheme has been introduced. Selected students are assigned with some basic work
and remuneration is paid to them.
Online Students’ Grievances Redressal Cell:

The University has established a Students’ Grievances Redressal Cell to provide a
mechanism for redressal of students’ grievances and ensure transparency in admission and
prevention of unfair practices. For this, a nodal officer is appointed. Students from Kuvempu
University and its affiliated colleges can lodge complaints through “Online Students
Grievances Redressal Portal” of UGC (website: www.ugc.ac.in), New Delhi related to
admission process, non-transparent or any unfair evaluation practices, inadequacy in the
provisioning of student amenities, alleged discrimination of students, etc.
Differently abled Centre:

To assist the special needs of the students who have any kind of physical or
psychological disabilities, a separate center is established. Information on financial aid and
scholarships will be available here.
Career guidance and counselling services
Coaching for Civil Service Examinations:

In order to motivate students to seek administrative careers and to equip them to face
the examinations, the university organizes training for civil services and other competitive
examinations. The training includes counselling and essential skill development apart from
academic guidance.

Employment Information and Guidance Bureau: The University Employment
Information and Guidance Bureau was established in the university premises to cater to the
educational and vocational guidance needs of the university students. The Bureau runs directly
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under the guidance of a senior faculty member assisted by Deputy Chief who is appointed
by the Government of Karnataka. This office has separate library with 542 books on
competitive examinations. The Bureau organizes free coaching classes, educational and
vocational employment counseling services, provides continuous assistance to the candidates
in making educational and vocational plans, creates awareness about employment, and
maintains coordination with other agencies engaged in similar activities.
Placement Cell:

Many Post-Graduate Departments of the university have been organizing campus
interviews to help the students with career placements. The university has established a full-
fledged Placement Cell in order to monitor placement services for the students.
Student Counseling Center:

Kuvempu University has introduced student counselling at different levels. Apart
from the course counselling, there is also continuous expert counselling for students to help
them to overcome their problems
Sexual Harassment Prevention Policy
Women’s Grievances Redressal Cell:

In order to redress the grievances of woman-students, a separate permanent Cell has
been established specifically to combat sexual harassment against women. The university
has a zero-tolerance policy towards sexual harassment and shall provide for timely and
adequate compliance of the directions in this regard contained in the UGC Regulation.

Administration and Faculty
The details of the statutory officers, section heads and faculty members can be found

in the university website.
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https://www.ugc.gov.in/regulations/UGC_Regulations_Student_Centric
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https://www.antiragging.in/
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